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Case Number Search

The best way to go to one specific case in the database is by doing a case number
search. When entering the case string, you are not required to enter hyphens or zeros
preceding the case number (i.e. both 05-M-00001 and O5M1 are acceptable). You
must, however, enter the hyphen and zeros preceding the trailer number in the case
(i.e. both 05-CR-00001-002 and 05CR1-002 are acceptable). Pressing the <TAB> key
will advance focus to the next field. Pressing the <SHIFT> and <TAB> key
simultaneously will return focus to the previous field. Pressing the <ENTER> key or
clicking the Search button in the Search by Case Number Section will start your search.

County: Select the county you wish to search
Division: Select District or Circuit
Case Number: Enter the case number
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The screen capture above shows search results using the Case Number Search.
Clicking on the case number will take you to the Case-at-a-Glance screen.
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Kentucky Court Records Online Name Inquiry

The KBA Court Records Name Inquiry will search the Kentucky Court of Justice
database for pending cases based on the criteria that you enter. Inquiries can be made
with as little information as the person’s last name, but you will have more successful
searches by entering information in all fields. In all fields with drop down lists, pressing
a letter key on your keyboard will take you to a search option of the corresponding
letter. Pressing the <TAB> key will advance focus to the next field. Pressing the
<SHIFT> and <TAB> key simultaneously will return focus to the previous field.
Pressing the <ENTER> key or clicking the Search button in the Search by Last Name
Section will start your search.

County:
Division:

Select the county you wish to search
Select District or Circuit

Type of Cases:
Type of Party:
Last Name:
Name Like:

First Name:
SSN:

DLN:

Date of Birth:

Select ALL, criminal, civil, or domestic violence

Select party type from list

Enter the defendant’s last name

Place a check mark in this box to obtain results with names
sounding like or spelled similarly

Enter the defendant’s first name

Enter the defendant’s social security number

Enter the defendant’s driver’s license number

Enter the defendant’s date of birth in the following format

(mmddyyyy)
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Search Results

The screen capture above shows all pending cases matching the criteria you entered.
Clicking on the case number will take you to the Case-at-a-Glance screen.
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Person Search Using Event Date Range

The Event From: and Event To: fields will limit your search results to cases with events
scheduled during the timeframe specified. The example above shows an Attorney type
of party search using the name and event range fields. The following page shows the
search results for this type of search.
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The screen capture above shows search results using the event range fields in the

search criteria.

Notice that only cases with scheduled events within our entered

timeframe are displayed. Clicking on the case number will take you to the Case-at-a-

Glance screen.
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The Case at a Glance Screen

Clicking on any hyperlink case number will take you to the Case at a Glance Screen
pertaining to that case. Information is displayed in the same manner for each case
contained in the database. Below will explain each section as it appears on the screen.

The Case Section: This section will always be displayed at the top of the screen and
will contain the filing and disposition dates of the case as well as the presiding Judge at
open and close of the case.

The Parties Section: This section will include all parties in the case and each party is
given his/her own block of information. Under the DEFENDANT/RESPONDANT
section you will find information about bail, warrants or summons, and the Statewide
Criminal History Number (SCH #) assigned to the defendant. The SCH # is a hyperlink
that will take you to all cases, pending and closed, associated with the defendant in this
case.

The Charges Section: This section includes all the charges within the case. Each
charge is given its own block of information including amended charges. Under each
charge you will find charge, disposition, and sentencing information.
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The Documents Section: This section includes all documents filed in the case. It will
show the document type, date it was filed, and any memos associated with it.

The Court Dates Section: This section will include all future and past scheduled
events in the case as well as motions filed. The court dates will be numbered from first
to last and the motions will be color coded in the numerical block. Each date shows the
type of event, presiding Judge, and any memos associated with that day.

The Case Cross Reference Section: (Not present in pictured example) This section
will show you the case number assigned to the case if it originated in or progressed to
another division of court.
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Statewide Criminal History

Clicking on the Statewide Criminal History Number (SCH #) in the Defendant/
Respondent section of the Case at a Glance Screen will retrieve all cases, pending and
closed, associated with that defendant’s criminal history number. The screen capture
above shows an example of these results. Clicking on the case number will display the
Case at a Glance Screen pertaining to that case.
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User Account Screen

Any changes to your account or correspondence concerning the site can be done
through one of the links on the User Account Screen. You can open the User Account

Screen by clicking on the User Account link in the upper right of any screen within the
site.

10
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Change Password

This window will display when you click the Change Password link on the User Account
screen. You can change your log on password or disable your account from this

screen.

To change your password:
1) Enter your current password into the Old Password field.

2) Enter the password you would like to change to into the New Password field.

3) Retype the password you would like to change to into the Retype New Password

field.
4) Click the Change Password button.

To disable your account:
1) Enter your current password into the Old Password field.

2) Click the Disable Account button.
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Important Information:
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elIail Change
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Change Email

This window will display when you click the Change Email link on the User Account
screen. To change the email address associated with your account, simply enter the
new address into the New Email: field and click the Change Email button.
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& . .
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Search Screen
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etrof messages of sympioms and when'how often they ocour. If possible copy and paste the etror message below, and provide the actions you
took, so that we may reproduce the error and provide you with a detailed solution
Any time I try to do a search, I recieve the following message:
Error 34, critical system failure.
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A
@ ® Internet
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Report Problems

This window will display when you click the Report Problems link on the User Account
screen. This screen is reserved for technical failures of the site. This form of reporting
is offered to supplement our Customer Service staff that is available Monday through
Friday from 7:00 AM to 6:00 PM Eastern. You can call Customer Service at 1-800-928-
6381 with any problems you may have in the site.
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ERepott Problems C

-3 I really love the site. I especially like the reference
Comments manual available on the disclaiwer page. FPlease increase
the salary of the manual's author.
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Comments

This window will display when you click the Comments link on the User Account screen.
This screen is offered for you to voice your opinions about the site.
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